
 

 
 
 
Music Graduate Academic Year 2024/25 
Start Date:  1st September 2024 fixed term for 12 months. Term-time only. 
 

Job Purpose To assist and support the music department by contributing positively to the day-to-
day events. These will include co-curricular work, administration, supporting the 
class music teachers, accompanying and a full involvement in our concert 
programme of events. The candidate should be enthusiastic, organised and show a 
real love for music.  

Accountable to Director of Music 

Objectives • To accompany choirs, hymn practices and help with the Orchestras 
• To accompany pupils for exams and for concerts 
• To support the Music Teachers in concerts and other events 
• To attend music trips 
• To assist with the administration of timetabling, bulletins, letters 
• To support the class teachers with their lessons 
• To contribute to a successful department 

Accountabilities 

 

• Supporting teaching 
• General duties 
• Supporting the school 
• Professional development 
• Communication and co-ordination 

Duties • Lead and support co-curricular and enrichment activities. 
• Play a full part in the life of the school community 
• To support the school aims and to encourage staff and pupils to follow this 

example 
• Comply with all school policies 
• Assist the head of department/other class music teachers. 
• Carry out all duties and responsibilities in accordance with school policies, 

procedures and statutory health and safety requirements. 
• Attend all appropriate meetings.  

Review and 
Amendment 

This job description should be seen as enabling rather than restrictive and will be 
subject to regular review. It may be adapted to best fit the skills and needs of the 
appointed candidate.  

 

 

 



Person specification  

 Essential Desirable 

Qualifications 
and training 

• Music Graduate – BA/BMus/Grade 8 Piano • Grade 5 in another 
instrument 

Experience 

• Accompaniment skills 
• Strong pianist 
• To utilize ICT as an effective tool to aid their  

administrative work 
• Experience with subject specific music 

Software e.g. Noteflight/MuseScore 
 

• Some school experience 
• Ability to play a different 

instrument (s) 
• Good singer 
• Working with different 

ensembles 
•  Experience with other 

software such as Cubase and 
SOCS 

Personal 
qualities 

• We are looking a graduate who is an 
enthusiast    

• The graduate should be kind, approachable 
and have a sense of humour    

• We look for staff who have high academic 
expectations and who instil high standards of 
behaviour    

• It is expected that the graduate will be 
extremely professional in that they are 
diligent, punctual, and thorough    

• The graduate will be expected to encourage an 
atmosphere of mutual respect when dealing 
with children, staff, and parents    

• The candidate must be an excellent 
communicator – with children and adults alike 

• The candidate must be able to work as part of 
the school’s team. 

• The candidate must enjoy working with 
children, to be able to form and maintain 
appropriate relationships and personal 
boundaries with children.    

• The candidate must put the child’s welfare and 
well-being above all else 

 

 
 

Crosfields School is committed to safeguarding and promoting the welfare of children and young people and 
expects all staff and volunteers to share this commitment. 

 
This post is exempt from the Rehabilitation of Offenders Act (ROA) 1974. For further information, please see 
here Guidance on the Rehabilitation of Offenders Act 1974 . 



As a result of the Asylum and Immigration Act 1996, employers now have to verify that new recruits who are 
not British nationals are eligible to work in this country. Therefore, any applicant who is offered an interview 
will be asked to provide official documentation to verify their ID, address and right to work in the UK. It is 
also normal practice for the School to ask for original qualifications and professional membership 
documents to be presented at interview as detailed on the application form. 
 
Crosfields School is committed to safeguarding and promoting the welfare of children and young people and 
applicants must be willing to undergo child protection screening, including checks with past employers, 
online checks and the Disclosure and Barring Service. Further information on our recruitment processes can 
be found on our website: Crosfields School Recruitment Policy. 
 

 


